Tax Invoice
[Your business name]     ABN [Your ABN]
[Address]  |  [Email]  |  [Phone]
	Invoice number: [Your number]
	Issue date: [Date]

	Bill to: [Customer name]
	Due date: [Date]

	Customer address: [Address]
	Customer ABN: [If applicable]


Goods or services
	Description and service date
	Quantity
	Rate AUD
	Amount AUD

	[Describe actual goods or services]
	[Enter]
	[Enter]
	[Enter]

	
	[Enter]
	[Enter]
	[Enter]

	
	[Enter]
	[Enter]
	[Enter]

	
	[Enter]
	[Enter]
	[Enter]


Subtotal AUD: [Calculate]
GST AUD: [Calculate GST payable]
Total due AUD: [Calculate]
Payment details
Account name: [Name]  |  BSB: [BSB]  |  Account number: [Account]
PayID: [If used]  |  Reference: [Invoice number]
Notes: [Actual payment terms or project reference]
Before sending
Replace every bracketed field. Word does not calculate totals in this template. Amounts in the table are GST-exclusive; calculate GST only for taxable sales and check your actual GST treatment. Include buyer identity or ABN for total sales of $1,000 or more.
For automatic totals and PDF or image output: abninvoice.com.au
Field guidance: business.gov.au/finance/payments-and-invoicing/how-to-invoice




